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Changing your Password 
There are two ways to change your password in the online ordering system: 
 

1. On the Login page you can click Forgot Password? To receive an email with a link to reset your 
password 

 

 
 

2. On the Home page click the small arrow beside your name then click Change Password 
 



 
 

 

 
• The password reset window will look the same changing your password through the login 

screen or the Home page 
 

 
 

• New passwords must: 
o Be at least 8 characters 
o Contain at least 1 upper case character 
o Contain at least 1 lower case character 
o Contain at least one special character 
o Contain at least one number 
o Match new password 
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